UFA Safety Message

An Official Communication qpaer ._
from the UFA Health and Safety Office ey
January 16, 2021

COVID-19 Vaccine for FDNY Retirees Ages 65 and Older

The Department has now been approved by New York State to include retirees ages 65 and
over in COVID-19 vaccination distribution eligibility.

Appointments for the Moderna COVID-19 vaccine can be scheduled at any one of The
Department’s 4 POD locations. The vaccination sites are listed below.

e Brooklyn - FDNY Headquarters, 9 MetroTech Center, Brooklyn, NY 11201

e Queens - FDNY EMS Academy at Fort Totten, Bayside, NY 11359

e Manhattan - FDNY Fire Academy at Randall’s Island, New York, NY 10035

e Staten Island - Susan E. Wagner High School, 1200 Manor Rd, Staten Island, NY 10314

Appointments are required for all vaccinations. To make an appointment, visit
www.fdnycampus.org. Please see the attached Department guide for step-by-step instructions
for retiree access to COVID-19 Vaccination Registration using the Learning Management
System (LMS). All appointments should be made through the LMS system.

Members with questions regarding LMS registration should contact:
e  WTC Health Program Help Desk at 718-999-1365 (Monday — Friday)
e FDNY Help Desk at 718-999-2611

Members are reminded that all appointments are dependent upon vaccine shipments meeting
the demand. Eligibility is determined by the New York State Department of Health. This
means that New York State creates the priority tiers and the FDNY is required to comply to
those tiers. The FDNY will notify members when New York State expands COVID-19
vaccination eligibility to include retirees under the age of 65.

Members with questions or concerns surrounding the Moderna COVID-19 Vaccine should
visit our website and watch the COVID-19 Vaccine Video Q&A with professional virologist
Dr. Eain Murphy and UFA President Andy Ansbro. The video can be found in the News
section of our website, or by clicking here: https://ufanyc.org/mews/2020/12/covid-19-vaccine-
video-ga-with-dr-eain-murphy/.

Fraternally,
Michael Schreiber Andrew Ansbro
Sergeant-at-Arms President

Health & Safety Officer

Michael Schreiber
Sergeant-at-Arms / Health & Safety Officer
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www.ufanyc.or;
212.683.4832
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Vaccine Registration Overview

Retired members of the FDNY are now able to register for vaccinations. In order to do so, you will need:
e Retired Fire Personnel: Pension ID Number
¢ Retired EMS and Civilian Personnel: Reference Number
e A Computer Device to access the Learning Management System (LMS) registration system:

o Desktop/Laptop: Access by typing http://www.fdnycampus.org into a web browser.

o iPad: A browser application (such as Safari), must be used to log into the system.

How to Find Your Pension ID Number (Retired Fire Personnel)

Your Pension ID number is a six digit number that can be found on a pension statement.
Depending on the type of statements you receive, your pension number may be found in different
places. Examples of statements that you may receive are shown below and on the following page.

Your pension ID number is the six digit number centered under “Pension Key".
Do not include the single digit or letter at the beginning or end.
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Quarterly Pension Statement
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How to Find Your Reference Number (Retired EMS and Civilian Personnel)

Your reference number is a seven digit number that can be found on your Fire Department ID Card.
e Depending on your date of hire, your Reference Number may be less than seven digits
¢ You will need to add 0’s at the beginning of your reference number until it is seven digits

If you do not know your reference number, contact the Technical Support Center at 718-999-2611 or
the WTC Health Program Helpdesk at 718-999-1365.

Example of Fire Department ID Card

Reference numbers need to be 7
digits long when entered as your
username in LMS Login.

If the number on your card is less
than 7 digits add zeros to the front
" of the number until it is 7 digits
when you enter it in LMS as your
username.

Learning Management System (LMS) | 4



Accessing the LMS

Access to LMS

LMS access and registration for the COVID-19 Vaccination is limited to a web browser.

Use the following website address:

www.fdnycampus.org

Logging In
Your initial login password is FDNYLMS1

1. Enter your Username.
This is either your:
e 6-digit Pension ID Number (Fire)
e 7-digit Reference Number (EMS/Civilian)
2. Enter your Password.
3. Click Sign In.

Change Password on Initial Login

On your first time logging in to the LMS, you will be
prompted to change your password.

1. Select a New Password. Your new password must
contain at least eight characters, at least one number
and one special character, and at least two upper and
lower case letters.

2. Reenter your New Password.

3. Click Sign In.

Disclaimer and Acknowledgement

Once you are logged in, you will see a disclaimer
outlining training and personal development guidelines
for the LMS. Please read the disclaimer and click on |
Agree to continue. The disclaimer will appear on a daily
basis.

Personal Security Questions

Note: On your first log in attempt, you will need to
create a personal security question. This will assist the
member if they forget their password. Select a question
from the drop-down options and input your answer.
Click Save to complete.

SIGN IN

PLEASE ENTER YOUR USERNAME AND
PASSWORD.

v18.3.6.0
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password to prevent sensitive data from being lost. stolen or

compromised and to maintain cybersecurity. The FDNY is committed
labout training its employees and takes the security of your personal data
very seriously. Cyber-Security is everyone’s responsibility and the FONY is
striving to establish a culture where we exercise caution when using

information systems. Protect your assets by physically safeguargime your
computer, mobile devi and non-electronic information. =
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Required Field

You have now successfully logged in to the FDNY LMS System.

Proceed to the following page for instructions on Vaccine Registration.




Register for the COVID-19 Vaccination

Initial Steps
1. On the LMS Home Page — Click on “Click Here To Register”

&« c @ Q, https://fdny.sumtotal host/core/dash/home

COVID-19

VACCINATION
Click Here To Register

COVID-19 Vaccine
Five Facts for FDNY Members

2. Click "ACCEPT" to Continue to Vaccination Registration

<« c @ © & 23 https://fdny.sumtotal.host/core/dash/covid19/initial LU 4 mw o & =

DO YOU WISH TO RECEIVE THE COVID 19 VACCINATION?

3. Read and Acknowledge the Disclaimer

™ Moderna Vaccine Disclaimer - X

C & © & 25 hitpsy/fdny.sumtotal.host/core/dash/vaccinedisclaimer/initial

|E| Moderna Vaccine Disclaimer

MODERNA COVID 19 VACCINE DISCLAIMER

IF YOU ARE PREGNANT OR TRYING TO BECOME PREGNANT, OR BREASTFEEDING AND WISH TO BE

VACCINATED PLEASE DISCUSS WITH YOUR HEALTHCARE PROVIDER PRIOR TO YOUR VACCINATION
APPOINTMENT.
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Vaccine Registration

1. Having selected "ACCEPT" to receive the Vaccine it will be bring you to the registration page.
To schedule and register for your vaccine, under Dynamic Offering — Click "Covid 19 Dose 1"
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COVID 19 VACCINE LEARNING - f Q
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Dynamic Offering Completion Status
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Covid 19 Dose 1 (12/29 to 1/21) DETAILS ACTIVITIES

= Schedule and Pricing
Below are the details about this activity including schedule and pricing information.

3. Read the appointment information and then click "SELECT TIME SLOT"

™ Activity Registration - SumTotal X
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ACTIVITY REGISTRATION # REGISTRATION SUMMARY

DYNAMIC OFFERING IToLre‘r.nEve a selected activity from the
ist. click %

s EMS Only Dose 1(12/23 to 12/28)

Ml EMS Only Dose 1 ¥ 1 Attempts Remaining DYNAMIC OFFERING

# Unlimited EMS Only Dose 1(12/23 to 12/28)

REGISTRATION NOTES

IEDULE YOU
CCINATION

TWO EASY STEPS:
* Once you select an available appointment it is important to KEEP THAT APPOINTMENT because
we have a limited supply of the vaccine.

+ Missing your appoeintment delays or prevents another FONY member from being vaccinated.

= If necessary, you can use the same LMS scheduling link to change your appointment,
but any change must be made at least 3 days BEFORE YOUR SCHEDULED APPOINTMENT so that the slot is not wasted.

Make an appointment by clicking the 158 -{= g § |/ -1 K3 dtab at the bottom right of the page.

Complete your registration by clicking themw:b at the bottom right of the page.
-
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4. Select the Location and Date/Time for your Vaccination

Facility: Click the “Facility” drop down menu and select the Facility of your choice.
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Select

ere are no records to display.

Auditorium

o0 Location

Date: Select the date from the calendar by clicking on the calendar icon to the right of the date
box. Dates with availability will show up with bold numbers.
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5. Offerings: Select the timeslot offering you would like, then click “Save”.

Note: The timeslot must show availability to sign up. If it does not show a number you will not be
able to select that time at that location. You can either pick another timeslot or check other
locations for availability.
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TWO EASY STEPS:
* Once you select an avallable appointment it is important to KEEP THAT APPOINTMENT because
‘we have a limited supply of the vaccine.

+ Missing your appointment delays or prevents another FONY member from being vaccinated.

« If necessary, you can use the same LMS scheduling link to change your appointment,
but any change must be made at least 3 days BEFORE YOUR SCHEDULED APPOINTMENT so that the slot is not wasted.

Make an appointment by clicking the =8 ={wy g y [/ 6 Ka ) gtab at the bottom right of the page.

@ Complete your registration by clicking 1heMmb at the bottom right of the page.
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7. Registration Completion: Upon completion of registration you will be shown a green
“Congratulations” banner across the top of your page. Your scheduled date and time for
vaccination is listed below.

Click "Additional Information” to bring up information about your scheduled location.
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@ Congratulations! You have completed the registration process. Please look at the details below for more information about your registration status and activity progress.

Dynamic Offering Completion Status

EMS ONLY DOSE 1(12/23 TO 12/28)
[ recisreren JEECIEN) m

« 1 Attempts Remaining % Points Achievable: 0- 12 Points

EMS Only Dose 1(12/23 to 12/28) DETAILS ACTIVITIES

~ Schedule and Pricing

Below are the details about this activity including schedule and pricing information.

Start date: Wednesday, December 23, 2020 12:00:00 PM EST

End date: Wednesday, December 23, 2020 12:30:00 PM EST @ DAT E/Tl M E

Additional Information

Below are the additional details about this activity such as facility, location and so on.

Activity status: Active

Code: EMS Only Dose 1
Locations: Building 330A, Fort Totten LO C AT | O N
100 Totten Ave, Bayside, NY, 11359

Training oreanization: Global

8. Printing Appointment Information
1. Ensure "Additional Information” displays your dose location
2. Click the “"Options” drop down
3. Click the "Print” option to bring up the printer options on your computer

™ Activity Details - SumTotal X
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@ Congratulations! You have completed the registration process. Please look at the details below for more information about your registration status and activity progress.

Dynamic Offering Completion Status

EMS ONLY DOSE 1(12/23T0 12/28) =z < © (0%

OPTIONS ~

+ 1 Attempts Remaining ¥ Points Achievable: 0-12 Points

EMS Only Dose 1(12/23 to 12/28) DETAILS ACTIVITIES

~ Schedule and Pricing

Below are the details about this activity including schedule and pricing information.

Cancel registration

Print

Start date: Wednesday, December 23, 2020 12:00:00 PM EST

End date: Wednesday, December 23, 2020 12:30:00 PM EST

1

Additional Information
Below are the additional details about this activity such as facility, location and so an.

Activity status: Active

4

Code: EMS Only Dose 1

Locations: Building 11 - Cafeteria, Randall's Island
1 Berry Pl, New York, NY, 10035

Training organization: Global

Learning Management System (LMS) | 10



View Scheduled Vaccine Appointment and Cancellation/Rescheduling

View Scheduled Appointment
1. On the LMS Home Page — Click on “Click Here To Register”

‘&' Home - SumTotal

&« (i Q U & https://fdny.stage.sumtotal.host/core/dash/home sws {ff n @ @'

COVID-19

VACCINATION
Click Here To Register

2. Under “Use Links Below to View or Change Appointments”, click on the appropriate COVID-19 Vaccine
Dose appointment you would like to view.

™ Covid 19 Vaccination - SumTo: X [ied

G o © & 25 https/fdny.sumtotal.host/core/dash/covid 1 9/initial e n o & =

E Covid 19 Vaccination

DO YOU WISH TO RECEIVE THE COVID 19 VACCINATION?

| DECLINE

AFTER ACCEPTING, USE LINKS BELOW TO VIEW OR CHANGE APPOINTMENTS
COVID 19 VACCINE - DOSE 1
COVID 19 VACCINE - DOSE 2 ‘

3. Under "Dynamic Offering” — Click the appropriate COVID-19 Vaccine Dose you would like to view.

® Library - sumTotal x e =) = @

&« c @ @ @ %50 hitpsy//fdny sumtotalhost/core/search w9 m o e =

LIBRARY x # / Library / COVID 19 Vaccine
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4. Click "Additional Information” to bring up information about your registration information and

additional details about the location.

Dynamic Offering
l 7 4 COVID 19DOSE1 mmm <

« 1 Attempts Remaining ¥ Points Achievable: 0-12 Points

Cosdpzneel DETAILS ACTIVITIES

Completion Status

~ Schedule and Pricing
Below are the details about this activity including schedule and pricing information.

Start date: Tuesday. December 15, 2020 1:00:00 PM EST

End date: Tuesday. December 15, 2020 3:00:00 PM EST

Additional Information

Activity status: Active

Code: Covid 19 Dose -1
Locations: Pod 1, Citywide
Training organization: Global

Owner: DAVID | PREZANT

» Library Details

Below are the additional details about this activity such as facility, location and so on.
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Cancellation and Rescheduling

1. On the LMS Home Page — Click on “Click Here To Register”

& Home - SumTotal

COVID-19

VACCINATION
Click Here To Register

2. Under “Use Links Below to View or Change Appointments”, click on the appropriate COVID-19
Vaccine Dose appointment you would like to cancel or reschedule.

™ Covid 19 Vaccination - SumTot X

c @ O &S https:/ffdny.sumtotal.host/core/dash/covid19/initial

E Covid 19 Vaccination

DO YOU WISH TO RECEIVE THE COVID 19 VACCINATION?

| RCCEPT_
| DECUINE

AFTER ACCEPTING, USE LINKS BELOW TO VIEW OR CHANGE APPOINTMENTS
COVID 19 VACCINE - DOSE 1
COVID 19 VACCINE - DOSE 2 ‘

3. Under "Dynamic Offering” — Click the appropriate COVID-19 Vaccine Dose you would like to cancel
or reschedule.

® Library - SumTotal x g ] - g
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4. Click the arrow next to "Options” and select “Cancel Registration”

Bl ® siyvsic-smnl X
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@ Congratulations! You have completed the registration process. Please look at the details below for more information about your registration status and activity
progress.

Dynamic Offering Completion Status

FIRE & EMS DOSE 1 (12/29 TO 1/6)
=3 < o

+ 1 Attempts Remaining % Points Achievable: 0-12 Points

Fire & EMS Dose 1 (12/29 to 1/6) DETAILS ACTIVITIES

~ Schedule and Pricing
Below are the details about this activity including schedule and pricing information.

Start date: Tuesday. December 29, 2020 12:00:00 PM EST

End date: Tuesday, December 29, 2020 12:30:00 PM EST

"

5. Click "Confirm Cancellation’

CANCELLATION CONFIRMATION

Please review the list of activities below. Some activities may be included for cancellation automatically because of the registration option requirements.
You can choose to cancel your registration for only the marked activities or for all the activities on the page.

Note: If you have paid a fixed price for the group of activities and do not cancel from all of them, you will still pay the fixed price.
If you cancel from all the activities, you will only pay the applicabie fees.

Total cancellation cost of the activities o
below:
Total value of refunds: 0

[ Select Al

Dynamic Offering ([EEGE) Covid 19 Dose -1

[& covid 19 Dose 1
© wednesday, December 23, 2020 11:00:00 AM EST - 1:00:00 PM EST

:.ld 4} CONFIRM CANCELLATION

6. You have now cancelled your appointment. To reschedule for the vaccination, you must register
again. Follow the "Vaccine Registration” instructions on page 7.
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Technical Assistance and BHS Contacts

LMS Technical Support for Appointment Scheduling

If you need assistance with any of the following:
e Assistance to confirm, cancel, or reschedule your vaccination appointment
e Password assistance for the LMS system
e Any other LMS Technical issues

Contact FDNY Technical Support Center at 718-999-2611

Hours of Operation: 24 Hours Per Day, 7 Days Per Week

Questions Regarding Vaccine
Contact Bureau of Health Services at 718-999-0555
Hours of Operation: 0800-1600, 7 Days Per Week

WTC Health Program
Contact the WTC Health Program Helpdesk at 718-999-1365
Hours of Operation: Monday-Friday
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	Members with questions or concerns surrounding the Moderna COVID-19 Vaccine should visit our website and watch the COVID-19 Vaccine Video Q&A with professional virologist Dr. Eain Murphy and UFA President Andy Ansbro. The video can be found in the New...

